
T.A. / Resource for Adult Language Skill Program  
 
Employer:   Adult Language and Learning 
 Job Term:  Full Time hours (25-30 hrs per week) 
  
Job Region:  Chatham 
Deadline :  September 8th at 4pm  
 
The Language Skills T.A./Resource will be responsible for supporting Instructors assisting with 
the delivery of remote/in person lessons; providing one-on-one and small group tutorial 
directly to students in class, in a specified learning area (ie Computer Lab) and/or during 
additional specified on-site tutorial times outside of the regular class schedule; and coverage 
for PBLA needs as required for the ALL’s Language Skills Program.  
 
RESPONSIBILITIES: 

 Assist in provide digital learning opportunities using an LMS platform, language 
learning software, virtual conferencing, and Google/MS office applications as 
required. 

 Prepare instructional materials based on the needs of the students and under the 
direction of the delivery Instructor.  

 Provide one-on-one and small group tutorial for the students that the delivery 
instructor deem necessary for additional assistance. Collaborate with the delivery 
instructor to determine which materials and activities are required and communicate 
progress to the delivery instructor.  

 When necessary, provide support to the class Instructor in-class when there is a specific 
need (especially where there are a number of students with low level English, various 
learning levels and split level classes).  

 Provide additional after-class learning time on-site for students requiring tutoring, 
assistance, etc. or to youth program participants as scheduled.  

 Provide support and class coverage for the PBLA and its use by the program Instructors 
throughout the semester.  

 Learn and familiarize yourself with the software for the computer lab so that you can 
facilitate this learning tool during one-on-one and small group tutorials as needed.  

 When necessary, research necessary materials, teaching tools, activities, etc.  

 All materials must follow the CLB benchmarks and outcomes for each level.  

 Utilize the CLB for the development of lessons and resources available online and in the 
library.  

 Follow the guidelines described in the ALL’s Policy and Procedures and Language and 
Skills Program Procedures.  

 Participate in graduation ceremonies and/or other end of session activities.  

 Follow the supply procedure for any sick or emergency reporting and supply coverage.  

 Provide administration with all the requested information.  

 Attend all scheduled meetings  

 Attend all professional development activities  

 Other duties as assigned.  
 



QUALIFICATIONS AND EXPERIENCE:  
 
The T.A./Resource will have the demonstrated ability to work independently and in a team 
environment, will be sensitive to the needs of adult learners, and will have awareness of the 
multicultural community and cross cultural issues. Experience and/or appropriate background 
in teaching multi-level language classes with the ability to work on a contract basis according 
to the assignment are also necessary. TESL ON certified or working towards TESL ON, with a 
Bachelor of Education considered an asset. Administrative, planning, written/oral 
communication and computer skills are essential.  
 
Apply by mail or in person. 

 

Tracy Callaghan 

Adult Language and Learning 

240 King Street West  

Chatham, ON N7M 1E7 

Phone: 519-354-7424 

Fax: 519-354-5758 

info@adultlanguageandlearning.ca 

www.adultlanguageandlearning.ca  
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